


General Notes
The instructor of the course serves as the proctor of the exam. If it is necessary to obtain a substitute proctor, please
make the necessary arrangements with your department chair and inform the appropriate Dean.

The exam is held in the same room in which the class regularly meets unless other arrangements are made with the
Office of the Registrar (410-617-2263).

To eliminate any confusion, please discuss your exam date, time, and location with your students.

Faculty teaching courses that do not fall into any of the time categories should contact the Office of the Registrar
(410-617-2263).

Conflicts should be resolved with the instructor involved. If this is not possible, please consult the department chair.
Students must obtain the approval of their instructor to change an exam date or time.

FINAL GRADES ARE DUE TO THE OFFICE OF THE REGISTRAR VIA SELF-SERVICE 72 HOURS
AFTER THE EXAM. THE OFFICE OF THE REGISTRAR IS CLOSED SATURDAY AND SUNDAY.
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